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SCOPE OF WORK, SAFETY METHOD STATEMENT & RISK ASSESSMENT

Insurance Certificates, generic method statements and generic risk assessments.  Copies are available upon request.

Prepared for:-
Dates:-
DESCRIPTION OF WORK 
SAFETY METHOD STATEMENT

All work carried out on site will be undertaken by our own factory trained Service Engineers, The Engineer holds a valid safety passport, recognised under the ECITB Contractors passport safety scheme, and have had in house training on relevant equipment products as detailed in our training logs
Work will be carried out in accordance with our quality procedures, instruction manuals, health & safety policy, environmental policy and your site conditions for contractors. 
Permits to Work will be requested before commencement of work.  The Service Engineer will be responsible for ensuring compliance with the relevant Permits to Work and other authorisations.

All tools and equipment used by our Service Engineers will be in good operating condition and calibrated and tested in accordance with our quality procedures and any applicable statutory requirements.

Engineers have fused leads for meters, and all electrical equipment will be Pat tested.
The following PPE is issued to all our staff and is regularly maintained and inspected:-                              

Safety footwear


Safety helmet


Hearing protection


Inspection gloves as req

Protective overalls

RISK ASSESSMENT

	HAZARD
	CONTROL MEASURES
	OTHER REFERENCE INFORMATION
	Potential Severity of an accident

1 = Low
4 = High  
	Likely Hood of an accident 
After control measures implemented
1 = Low
4 = High 

	Access to site
	Report to Security & sign in.

Obey site safety regulations.

Drive vehicles within site speed limits and obey all signs and designated routes.

Personnel to receive or have received Site Induction Training.

Report to Site Engineer.

Work permits to be obtained prior to entering work location.


	Health & Safety Policy

Safety Method Statement (Generic)

Risk Assessment (Generic)

Site Safety Regs
	1
	1

	Electric Shock
	Trained personnel.

Work permits to be obtained.

Lock off procedures

Rack out fuses./Test equipment.

Use warning notice when working on unit.

Do not allow untrained personnel within vicinity.

Isolation to be carried out in accordance with Permit to Work, site regulations and Statutory regs.
	Health & Safety Policy

Safety Method Statement (Generic)

Risk Assessment (Generic)

Site Safety Regs
	4
	1

	Other Power Sources
	Compressed Air:-

Isolate before removing any item of pressurised equipment.

Relieve pressure in a safe manner.

Warn others in vicinity of any planned release of air pressure.

Water:-
Awareness of location of water pipes within vicinity.

Steam:

As above.


	Health & Safety Policy

Safety Method Statement (Generic)

Risk Assessment (Generic)

Site Safety Regs
	4
	1


RISK ASSESSMENT (continued)
	Manual Handling
	Trained personnel.

Safe Working Practice.

Use of certificated equipment.

Warning other personnel within vicinity.

Use of PPE. (Hard hat, safety foot wear, gloves) etc.


	Health & Safety Policy

Safety Method Statement (Generic)
	2
	1

	Lifting & rigging
	All Lifting Equipment to be supplied by the customer
Use of certificated equipment

Warning other personnel within vicinity.

Use of PPE. (Hard hat, safety foot wear, gloves) etc.


	Health & Safety Policy

Safety Method Statement (Generic)
	2
	1

	Environment
	Noise:-
Use of PPE. (Ear protection).

Heat:-
Safe working practice.

Use of PPE (Gloves)

Dust:

Use of PPE (Dust mask, safety eye ware, overalls)


	Safety Method Statement (Generic)

Risk Assessment (Generic)

Site Safety Regs and Environmental policies
	3

2

2
	1

1

1

	Substances
	Asbestos, other chemicals/ substances
	Safety Method Statement (Generic)

Risk Assessment (Generic)

Site Safety Regs

COSHH Data Sheets.
	2
	1

	Moving Parts
	Trained Personnel.

Safety regulations.

Safety Method Statement.

Warning notices.


	Safety Method Statement (Generic)

Risk Assessment (Generic)

Site Safety Regs
	3
	1


RISK ASSESSMENT (continued)

	Trips, falls, spillages
	Safe working practice.

Good house keeping.

Do not obstruct walkways.

Clean up spillages.


	Environmental Policy

Safety Method Statement (Generic)

Risk Assessment (Generic)

Site Safety Regs
	2
	1

	Emergencies
	Be aware of emergency procedures.

Evacuate via designated routes.

Assemble in designated area.


	Safety Method Statement (Generic)

Risk Assessment (Generic)

Site Safety Regs
	3
	1

	Egress from site
	Report to Site Engineer prior to leaving site.

Work permit signed off.

Leave via designated route.

Sign out at Security.


	Safety Method Statement (Generic)

Risk Assessment (Generic)

Site Safety Regs
	1
	1

	
	
	
	
	


This scope of work, safety method statement & risk assessment has been prepared prior to commencement of the work.  It is the responsibility of our Service Engineers to continually review their work methods, site conditions and risks during the contract and to take appropriate action after consultation with the client.

	SAFETY METHOD STATEMENT  (SMS)



	1
	Description of the intended task. (Include details of the equipment to be worked on and its location).

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	2
	Indicate the skills required to deal with the associated hazards.

	
	

	
	

	
	

	
	

	
	

	3
	List the material and tools to be used.

	
	

	
	

	
	

	
	

	
	

	3
	Identify the requirements for Personal Protective Equipment – PPE

	
	

	
	

	
	

	
	

	
	

	4
	How will materials and equipment be moved? – cranes, manual handling etc

	

	

	                    
	

	
	

	
	

	5
	List any hazardous substances to be used

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	6
	Describe the sequence and method of work. Include reference to isolations, electrical or mechanical.

	
	

	
	SCOPE OF WORK


	
	

	
	

	
	

	
	

	
	

	
	

	
	


	7
	Specify known hazards.

	
	

	
	

	
	

	
	

	
	

	
	

	8
	List Equipment to be supplied by customer.

	
	

	
	

	
	

	
	

	
	

	
	
	

	
	CLEARANCE NAME / NUMBER:
	

	
	
	

	
	WORK PERMIT NUMBER:
	

	
	
	

	
	NAME OF PERFORMING COMPANY
	

	
	
	

	
	(print)
	

	
	
	

	
	(sign)
	

	
	
	

	
	ON BEHALF OF
	

	
	(full company name)
	

	
	
	

	
	
	

	
	ADDITIONAL INFORMATION
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